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Rules of Booking Study and Discussion Areas with the Office
of Library and Information Services at I-Shou University
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Article 1
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Amended on March 5, 1995, the  University

by
Administration Council in the second semester of the
academic year 1994
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Adopted by the Library Advisory Committee in June 2009
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Amendments to the Rules promulgated with the consent from
the President dated April 15, 2013
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Amendments to the Rules promulgated with the consent from

the President dated October 13, 2015
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Amendments to the Rules adopted by the Office Affairs
Council on November 19, 2019, and promulgated with the
consent from the President dated February 11, 2020
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Amendments to Articles 1, 3-5, and 7 adopted by the Office
Affairs Council on June 24, 2024, and promulgated with the

consent from the President dated July 10, 2024
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To facilitate academic research, discussions, and teaching conducted by

faculty members, staff, and students of I[-Shou University (hereinafter

referred to as

“the University”), the Office of Library and Information



Services (hereinafter referred to as “the Office”) establishes study and
discussion areas, including individual study rooms, group study rooms, smart
classrooms, and multi-functional halls, and sets out the Rules of Booking
Study and Discussion Areas with the Office of Library and Information

Services at I-Shou University (hereinafter referred to as “the Rules”)

accordingly.
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Article 2 Booking requirementS'
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1. Individual study rooms: one person each;
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2. Group study rooms: at least three persons; and
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3. Smart classrooms and multi-functional halls: at least ten
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persons.
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Article 3 Booking procedure and loan periods:
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1. Faculty members, staff, and students of the University are eligible to

book study and discussion areas.

a.  Individual study rooms and group study rooms can be booked
on the Office's website one week prior to the desired date. On
the day of use, faculty members, staff, and students shall
present their 1D badges or student ID cards at the Information
Desk to complete the borrowing process.

b.  When booking smart classrooms and multi-functional halls, an
online application shall be filed on the Information System at
least three working days in advance.
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2. Loan periods are as follows:

a. Individual study rooms:

1) short-term: seven days or less.
(2 long-term: one semester.

b. Group study rooms, smart classrooms, and multi-functional
halls: two hours; a borrower may extend the use of the same
room for another two hours if no requests are pending. The
loan periods for smart classrooms and multi-functional halls
may be extended depending on course or event needs.
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Article 4 The opening hours of study and discussion areas are the same as those of
libraries unless an announcement is otherwise issued for special occasions.
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Article 5 Notices:
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1. Borrowers shall keep and use the room key with care during the loan
period, and return the room key to the Office when the loan period
expires. If the room key is lost or any facilities are damaged during

the loan period, the borrower shall be responsible for any and all
compensation.
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2. Borrowers shall not transfer or exchange their study/discussion areas

to or with others without prior consent. Violators will be suspended
from using immediately.
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Article 6
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Article 7
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During the loan period, a loud voice, smoking, eating, and drinking
are strictly prohibited. Borrowers shall turn off the lights, restore
desks and chairs, and clean up the area before leaving, Borrowers
shall stop any improper behavior after being told by the Office;
otherwise, the Office may suspend their right to borrow study and
discussion areas for a period of two months.
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4.  For those who fail to show up within fifteen minutes of the scheduled
time or do not use the booked area without a valid reason, the booked
session may be canceled. The Office may suspend his/her right to

borrow study and discussion areas for a period of two months if an
applicant has booked a room but didn't use it twice in a row.
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5. Borrowers shall keep a close eye on their personal belongings; the
Office will not be held liable for any damage to or loss of personal
belongings.
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6. The Office reserves the right to deny borrowers the right to use any

study and discussion areas at its discretion.

Matters not mentioned herein, if any, shall be subject to the applicable
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regulations and rules of the University.
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The Rules become effective on the third day of promulgation after being adopted
by the Office Affairs Council and ratified by the President.

Note: In case of any disputes or misunderstandings regarding the interpretation of the language

or terms of the Rules, the Chinese language version shall prevail.



